; Q/ Q Gene_aral_ Fede:al :
o Gﬁﬂ@@ei%%%ﬁ?geg{%%%%g@vwgga?sgzoee08@%%940883-6

May 6, 1980

STAT | |-

Chief, Procurement Division
Central Intelligence Agency
Washington, DC 20505

STAT — | |

On March 6, 1980, the Administrator of the General Services Administration
forwarded a letter to you outlining the GSA Furniture Management Reform Plan
(Enclosure 1). A key part in the implementation of this plan is the
appointment, by you, of a Property Management Officer (PMO) for your agency.
This has been accomplished by most agencies. We now need your assistance in
obtaining names of designated PMO's in your regional or field offices to
work with the GSA regional people on the implementation of the plan (Enclo-
sure 2). ‘The name,title;»telephone ‘number and+*location:of~your-field:PMO's
dswrequested by -June 1, 1980; and should be forwarded to Mr. E. L. Harper,
Assistant Commissioner, Office of Property Management, Crystal Mall 4, Room
1111, washington, DC 20406 or telephone (703) 557-0393.

~ We continue to receive reports from our regional offices that not all agency
field activities are aware of the Furniture Management Reform Plan. If you
have not already done so, we suggest you inform your field counterparts of
the key elements of this plan, perhaps by furnishing them a copy of the
Administrator's March 6, 1980, letter.

The current validation underway by your PMO, on those requisitions con-
taining a Julian date of 0057 or earlier (2/27/80), is moving very smoothly.
We had originally established a date of April 15th for return of those
requisitions, but after considering the workload involved, have now extended
that date to June 1, 1980. In so doing, we will not be able to accept
submissions after that date. The GSA will take action to cancel the
requisitions not returned by June lst.

We also request that validation replies returned by June 1, 1980, include a
certification statement signed by the PMO as referenced in Item No. 4,
(Enclosure 3) which was provided with the requisition listings distributed
for validation. This PMO certification should express total comprehension
and compliance with the Federal Property Management Regulations as discussed
by my staff and members of your staff early last week.

OL 0 2112
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At least one major Federal department, the Department of Agriculture, has
cancelled all outstanding furniture requisitions and purchase orders
(Enclosure 4). Other departments and agencies report that the majority of
their orders are also being cancelled. You may also wish to consider such
action and defer your furniture requirements, except for emergencies, for
inclusion in your FY 1981 Requirements and Expense Plan.

In his letter of March 6, 1980, the Administrator identified several
categories of authorized exceptions to the freeze imposed by OMB on agency
procurement or ordering of furniture. The letter also advised that
requirements for furniture not covered by the exceptions may be submitted to
GSA with narrative justification. These requests must also contain the
signature of your nationally designated PMO and should be addressed to my -
office. Hard copy FEDSTRIP/MILSTRIP requisitions should accompany these
requests so that support action can be initiated immediately upon their
approval. ’ g

I cannot say enough about the positive attitude displayed by the PMO's
during this trying period of gaining control over management of personal
property. We still have a long way to go in procedural implementation. I
can assure you my organization has "turned to" to provide you the type of
supply support you deserve.

Sincerely,

I //L;A/.M
/me
THOMAS D. MORRIS
Commissioner

Enclosures

Approved For Release 2003/05/23 : CIAfRDP83-00'957R000100090003-6
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Approved

The Administrator (A) =~ ¢ e

o , GSA Furniture Management Refom Plan

Heads of Ebr.ecutlve Depart:ments and Establ:.srments

~

Oongressional a.nd Executive Branch findings have revealed the need for

significant improvement in the procurement and utilization of furniture. L
-~ As a result, the Office of Management and Budget (OMB) has initiated a .. . . ... ...

freeze on the procurement of office and household furniture by Executive

Branch departments and agencies (Enclosure 1). The freeze will remain

in effect until the GSA Furniture Managanent Reform Plan (Enclosure 2) T
~wee - N3G beEn mltlated and each agency s furmture expazse plan for FY l981 Ny
- .L., a’\'ﬁ*m'e: by C&B. .
S .Fz.ve prlncmal mprovements comprise the GSA Fumlture Managenent‘ Refom
»Plan~ e et e . .-

(1) Fix respons:.b:x.llty at a hlgh level in GSA and in each agency, i.e.,
» Property Management Officer (PMO), for the management of fumlture
and o‘cher hn.gh value, h:Lgh demand personal prope.rty SRR : ‘

i t,(2) Ins‘utute an :.ntensmve manaaanent prog‘ram over h:.crh value, hlgh
' demand, reparable furmmre a.tems q>ez:at:.on Val:.date, "

N (3) Institute procedx.res to assure full use of furmture reported as o )
‘excess and of furm.tu.re not in use by md:.v:.dual age.ncz.&s - @eration B
Clean Sweep," B

(4) Systemat.lcally determ:.ne fu:m.ture requirements of each agency and
developane}menseplanforapprovalby CMBandnev:,ewbyGSA and

; _4_(5) IHDI‘O\/c furniture qua.;.:.ty cantxol pmceaures wh:Lle z_ns:..stmg on
s:mele but real:.st:.c spec:.f:.catlons ' e et o e

P Sunmaxy deﬁcrlptlons of Q)eratlon Validate, Ope.rauon Clean Sweep and
' Requirements and Expense Plan are prcv:\.ded (Enclosures 3, 4, 5).

ENCLOSURE 1
Approved For Release 2003/05/23 : CIA-RDP83-00957R000100090003-6




. The OM3 Bulletin specificaliy "freezes" agencyipxbcurement or ordering
" of furniture fram GSA or any cother source, but provides that exceptions

- Approved For Release 2003/05/23 : CIA-RDP83-00957R0001 00090003-6 .

2

may be granted by GSA. Currently authorized exceptions- include the
legislative and Judicial Branches, or other Government activities not
subject to OMB direction such as the Postal Servn.ce, and the follcm:mg

a. Requ:Ls.w.tJ.ons for the 1980 Census Progect

b; ’ Ragu_151t1c>ns for items supplled by the Natlonal I.ndustrles for the :
Blind and. Severely Handicapped; , ) o . »

_c.  Items ordered directly by agerici&: fram Federal Prisen Industrles, |

Bureau o*C Indian AffaJ.rs Alaska . annual requ151t.1.ons,

- d. Reqm.s:.tlons in support of national fJ.re suppress:.on programs,

" Definite quantlty buys in support of properly va.lldated reqmusn.tloms _ -
received pno* to Feb*'uarv 2/, 1980 Gl : oL

- . g. Those items in Federal Supply Class 7110 that are neither office

nor household furniture (safes, school and library furniture);

. .‘h. . State Department export orders; a.nd,

;.;A“ reqm_rements should be submitted using normal exception data prooedures B .
- in FEDSTRIP/MILSTRIP publications, and may be forwarded by letter if

 ', A“ "'“’"““'C.,_“t acpect of the plan is the apoomtment of an agency Properq

:. Export orders for other act:.v:.’ues Wlth Issue Pr:.orlty Oode (Xl

_ through ¢8. ‘ _ , _
Pequn.sﬂ:.ons received in GSA w1th a Julian date of g@58* or later will

“be rejected to the submitter and any designated recipients of status,
bearing supply status code "CQ." Bonafide exceptions for emergency

regular forms do not prov:Lde adequate space for narrative justlflcat.lon

- Management Officer(s). The PMO must have the knowledge, stature, auuhor;u‘:y

. and accountability required to effectively control the acguisition,
-utilization and disposal of designated personal property items. A more

definitive explanation of the PMO is to evolve as the GSA Furniture

Management Reform Plan is inplemented. It is recamended that PMO's be

a full-time position on the staff of the Assistant Secretary for Administration.
For smaller agencies, the assignment can be the part-time responsibility

‘ of a sultable off1c1al

Property Management Officers shculd be resnons:.ble for: regquirements

. determination, standardization and simplification of specifications;
property accountability; oversight of inventory and inventory levels;
utilization of property and declarations of excess; rehabilitation and
maintenance; and, participation in the contracting function in terms of
specifications, testing and feedback on performance including life cycle
testing.

*February 27, 1980
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 GSA Parniture Nanagqrem Plan are listed in Enclosure 6 We would
appreciate your review of the qualifications of the appointees for
conformance to the role of the PMO as outlined above. If an appointment
has not yet been made by your agency, please do so in accordance with
the above gquidelines. Wnere more than one name is provided, perhaps for
each major adency bureau, we would also app*ecmte your designating one
name as the agency PMO.

The name of your Property Management Offlcer(s) and inguiries and :
requests for assistance, should be addressed to Mr. Herbert W. McCarthy,
Deputy Commissioner for Requirements and Supply, Federal Supply Service
(G3a), telephone (703) 557-8644.

The various initiatives are underway With your cooperation we will be

shle o achleve 'neuxm'gf ul reform in Executive Branch furnlture p*‘ocurexrens.

\

RLAND G. FREEMAN 1T

Approved For Release 2003/05/23 : CIA-RDP83-00957R000100090003-6
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OVERAHLL REGIOWAL CONTACT POINTS FOR TEE

GSA FURNITURD MANAGEMENT REFORM PLAN

\
CONTACT POINT

Fred Forbes

Joe Hantman

Robert L. Rogers

Peter Boulay

Len Sheppard

Jim Czysz

Tom Morton

Reuben Morgan

John Vogt

Oliver Thurmon

.“Leroy Roberts

ENCLOSURE 2

Approved For Release 2003/05/23 : CIA-RDP83-00957R000100090003-6

TITLE

Director, Supply Div., FSS ‘

ARA, FSS

Director, Customer Relations
Staff, Ofc. of Personal Prop.

ARA, FSS

' ARA, FSS

Staff Ass't. to the
Regional Administrator

Supply Division
ARA, FSS
ARA, FSS
ARA, FSS

ARA, FSS

TELE. NC.

223-3186

264-3590

597-1249

472-1701
242-5114

.353-5395

926-7318

334-2516

- 234-3921

556-5743

'396-5291
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The following procedures apply to the attached validation listing:
\ i . -

All requisitions on the listing must be reviewed, validated or cancelled.

Confirmed valid requisitions must be annotated "valid" on the listing.

Requisitions requiring.cancellation must be annotated "cancel".

NOTE: AGENCIES MUST PROCESS REQUISITION CANCELLATIONS THROUGH
NORMAL ORDER PROCESSING CHANNELS USING DOCUMENT IDENTIFIER
m .

The annotated validation listing must be certified by the Property
Management Officer (PMO) or a senior official of the respective

_azency stating that the requested item(s) are not available from

excess or surplus property within the agency or fram other agencies
and that procurement action is in full compliance with FPMR Sectlons ;
101-25, 104, 101-26.101 and 101-43.3.

Listings are to be returned to the National Furniture Center, FSS
not later than May 15, 1980.

Due to the $ volume of requisitions involved in this progect, a small
percentage of the listed requisitions may have been previously validated.
Supply action for these requisitions will be taken according to the
results of this validation “effort.

Your cooperation in expeditiously completing this review is apprec1ated

"Any questions regarding this effort can be directed to Marlene Stlllahn

- National Furniture Center at (703) 557-8457.

"~ Enclosure 3

Approved For Release 2003/05/23 : CIA-RDP83-00957R000100090003-6




Approved For Releas%ergoolﬂg5123 ?_IA -RDP83-00957R000100090003-6
..... 1 [« YalR T B el

o ...-x.-....(f‘..;‘l

L-.
C
G

C e m v Lm0 D0el ARD FIRAKRCE

Wasrungion, D.C. 202u0

“in this moratorium.

NOTICE O&F-AS-13
AS, Deputy Director
April 11, 1980

- WMORATORIUM ON FURNITURE PURCHASES T

T0: Departmenta] Procurement and Property 0ff1cers o

1. PURPOSE: The total moratorium on the procurement of all office and
household furniture in the following Federal Supply Classes by any

~activity of the Department of Agriculture from any source is continued:

6230 7105 . 7110 7125~ 7195 7220 17230

2. BACKGROUN . The procurement and management of furniture by the

" Federal Government is under continuing scrutiny by the Inspectors General

of each Federal Department and a Congressional subcommittee. New furniture

| .. procurements have been made in large quantities despite the fact that

similar items are available from storage or excess or that items in use

~could be reassigned, repaired or rehabilitated to satisfy the requirements.
i+ Be = yosult, the General Services Administration (GSA) established a

e zegtiue v i1 Fedoral Supply Classes (FSC) on October 11, 1979. _
""" Subsequently an 0ff1ce of Management and Budget (OMB) moratorium superseded

the GSA moratorium on February 27, 1980, and covered all FSC 71 items.

The Office of Inspector General investigation in the Department of
Agriculture revealed that agencies of the Department have continued to

buy furniture despite the GSA and OMB moratoriums. This notice establishes
a total moratorium on the procurement of items in the Federal Supply
Classes listed above by any activity of the Department of Agriculture -

. from any source--no purchase of items in these classes are authorized

and any current, but unfilled orders for items in these classes are to
be cancelled 1mmed1ate1y. Renta] of property 1n these FSC (3 1s 1nc1uded

DISTRIBUTION: Action: USDA offices having procurement and property
management responsibility (Mailing List 98001)

ENCLOSURE 4

Office of Operations and Financs is &0 Eque) Opportunity Employer.
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k. Orders already issued, but not yet filled.

i. The Department has instructed GSA and Federa] Prisons
Industries (FPI) to cancel all unfilled furniture orders
they now have on hand from any USDA activity. This will
result in all FEDSTRIP orders and FPI orders for new
furniture being cancelled. Ordering units must ensure

© terminatidn of these orders and relief from obligation of
funds by entering cancellation notices for orders
affected by this action. :

ii.  Any other orders you have outstanding for items in the
Federal Supply Classes in 1. above shall be immediately
terminated. This includes any orders placed with Federal
Supply Schedule contractors or open market purchases of -
items in the ebove classes, regardless of dollar. amount.

iii. Cancelled FEDSTRIP and FPI orders that may qualify as
, = emergency requests will have to be resubmitted using
s - the procedures outlined in B. below. Orders already
e - - approved by the Assistant Secretary for Administration
as emergencies should be resubmitted to GSA attaching
the justification and the approval signed by the
Ass1stant Secretary for Adm1n1strat1on. :

iv. Through agency channels, and in letter format, not1fy
the Office of Operations and Finance (Deputy Director,
Administrative Services), of the number of FEDSTRIP and
: purchase orders cancelled and the amount of funds involved.
B Th1s report 1s due by May 15, 1980.

_ B._ Current or future emergency reQu1rements

, i. During the moratorium, furn1ture may be acquired only 1f S T
S - |- fol]ow1ng three conditions are met: 1;;giw.u;,i,”..__5f?;'f*lﬁ‘““"

a. An emergency exists; and

b. The requirement cannot be filled from excess or by
rehabi]itation, repair or reassignment; and

~ '¢. The emergency request is approved by the Ass1stant
- - Secretary for Administration.

Requests for waivers must be based on an emergency requirement
for furniture. An emergency is a situation that poses a
danger to the safety or health of a person, a natural
"disaster such as fire or flood, or circumstances that
significantly impact the ability of an agency to accomplish
its mission.

April 11, 1980 . ' _ . A Page 2
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ii.  Requests for wzivers shall include a statement explaining
the nature of the emergency and describe efforts made to
tocate the needed items through excess, rehabilitation or
reassignment of items presently in use, inciuding contacts
within USDA, GSA, and other Federal Departments. Waiver
requests must specifically identify the quantity and nature
of the items proposed to be acguired. - ’

© §ii. Requests for waivers shall be routed through normal agency
channels. . Agency Headquarters shall forward appropriate
requests, signed by the Administrator or Deputy Administrator
for Management, and addressed to the Assistant Secretary for
Administration, through:

Chief, Personal Property Management Division
0ffice of Operations and Finance
~ Room 1532 - South Building

jv. Office of Operations and Finance will review the requests T
for waivers and, if deemed complete and justified, will
refer those requests to the Assistant Secretary for
Administration with a recommendation for approval. Requests
. that the Office of Operations and Finance do not recommend
‘for approval will be returned to the submitting official. .

V. When a waiver is granted and the sourcé of‘sdpply is GSA
- (FEDSTRIP only), follow these procedures: L

‘a., Place the order directly with GSA using an SF-344,
. Multiuse Standard Requisition/Issue System Document,
~and attach a copy of the request, including your
justification and the approval signed by the Assistant ...
Secretary for Administration. ,
b. Prepare an AD-633, Multiuse Standard Requisitioning/Issue . ... ...
~ System Document, and submit it to the National Finance . .. .. .l .2
Center. Make certain that "GSA" is entered in Block 1 = "=mrmzoo
to indicate that the order has been placed directly with
GSA (Voucher and Invoice Payments Manual, Title II,
Chapter 4, Section 1, FEDSTRIP, page 24).

4. EFFECTIVE DATE: The date of this notice.

5. EXPIRATION DATE: This notice remains in effect until specifically
superseded. ,

6. DISPOSITION: Retain this notice until rescinded. IR

April 11, 1980 _ : | | Page 3 .
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7. ILQUIRiES: Direct all inguiries through your agency headguartiers
procurerent or property officer, as appropriate. Unresolved questions
relating to property management may be directed to Walter Fox, Personal
_ Property Management Division, (202) 447-4321 (FTS: 447-4321);-relating
to procurensnt management may be directed to Don Manns, Procurement
Division, (202) 447-7527 (FTS: 447-7527). :

&Y

AN K. CROWTHER
Director

B e er e G A W €A i e D e el T LD e LT T

April 11, 1980 | Page 4 .
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Dear:

On March 6, 1980, the Administrator of the General Services Administration
forwarded a letter to you outlining the GSA Furniture Management Reform Plan
(Enclosure 1). A key part in the implementation of this plan is the
appointment, by you, of a Property Management Officer (PMO) for your agency.
This has been accomplished by most agencies. We now need your assistance in
obtaining names of designated PMO's in your regional or field offices to
work with the GSA regional people on the implementation of the plan (Enclo-

- sure 2). The name, title, telephone number and location of your field PMO's
is requested by June 1, 1980, and should be forwarded to Mr. E. L. Harper,
Assistant Commissioner, Office of Property Management, Crystal Mall 4, Room
1111, Washington, DC 20406 or telephone (703) 557-0393.

We continue to receive reports from our regional offices that not all agency
field activities are aware of the Furniture Management Reform Plan. If you
have not already done so, we suggest you inform your field counterparts of
the key elements of this plan, perhaps by furnishing them a copy of the .
Administrator's March 6, 1980, letter.

The current validation underway by your PMO, on those requisitions con-
taining a Julian date of 0057 or earlier (2/27/80), is moving very smoothly.
We had originally established a date of April 15th for return of those
: requisitions, but after considering the workload involved, have now extended
H that date to June 1, 1980. 1In so doing, we will not be able to accept
submissions after that date. The GSA will take action to cancel the
requisitions not returned by June lst.

We also request that validation replies returned by June 1, 1980, include a
certification statement signed by the PMO as referenced in Item No. 4,
(Enclosure 3) which was provided with the requisition listings distributed
for validation. This PMO certification should express total comprehension
and compliance with the Federal Property Management Regulations as discussed
by my staff and members of your staff early last week.

-

Approved For Release 2003/05/23 : CIA-RDP83-00957R000100090003-6
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At least one ﬁajor Federal department, thé Department of Agriculture, has
cancelled all outstanding furniture requisitions and purchase orders
(Enclosure 4). Other departments and agencies report that the majority of
their orders are also being cancelled. You may also wish to consider such
action and defer your furniture requirements, except for emergencies, for
inclusion in your FY 1981 Requirements and Expense Plan.

In his letter of March 6, 1980, the Administrator identified several
categories of authorized exceptions to the freeze imposed by OMB on agency
procurement or ordering of furniture. The letter also advised that
requirements for furniture not covered by the exceptions may be submitted tc
GSA with narrative justification. These requests must also contain the
signature of your nationally designated PMO and should be addressed to my
office. Hard copy FEDSTRIP/MILSTRIP reguisitions should accompany these
requests so that support action can be initiated immediately upon their
approval.

I cannot say enough about the positive attitude displayed by the PMO's
during this trying period of gaining control over management of personal
property. We still have a long way to go in procedural implementation. I
can assure.you my organization has "turned to" to provide you the type of
supply support you deserve.

Sincerely,

—_—

/ eni_
THOMAS D. MORRIS
Commissioner

Enclosures

Approved For Release 2003/05/23 : CIA-RDP83-00957R000100090003-6
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. ;I‘he Administrator (A) : - ;
GSA Furniture Managanent Re‘orm Plan... o
.. Heads of Brecutive Depart:ments and Estabh.slments |

Oongressional and Executive Branch findings have revealed the need for

significant improvement in the procurement and utilization of furniture.
-~ As a result, the Office of Management and Budget (OMB) has initiated a

freeze on the procurement of office and household furniture by Executive

Branch departments and agencies (Enclosure 1). The freeze will remain :

in effect until the GSA Furniture Management Reform Plan (Enclosure 2) ' -
<--~-has been initiated and each agency s furn.rtm:e expense plan for FY 1981 _
is anzroved by CMB., C

. FJ.ve prlnCJ.par ;merovare.nts comprlse the Gsa Fm:ruture Management Reform
- Plan S _ .

(1) leresnons1blllty atah.lgh levelmGSAandmeachagvency i.e., '
-~ - -~ - Property Management Officer (PMO), for the management of funuture _
L and other h:Lgh value, hlgh dexnand personal property L

Instltute an mbenswe manaqanent program ove.r hmh value, hlgh
S 'demand reparable rurruture J.tems - "QDeratJ.on validate;" - -

Institute procedures to assure full use of furnlture reported as
S oo excess and o;. furniture not in use by :.nd1v1dual agenc1es - QJeratJ.on

” Systematlcally det..nnlne fu.rnrb.u:e requlrements of each agency and

develop an e@ense plan for approval by B and rev:.ew by GSA and,

A3) Improve rurmture qua.q.ty contml prooedures wh.:Lle msmt:.ng on A .
"'_;smple but rea]_l.stlc spec:.f:.cat::.ons. T S i._' T — SN

Sunmaxy d&scrlptlons of q>e_rata.on Val:.date, Operatlon Clean Sweep and

l Requirements and Expense Plan are provided (Enclosures 3, 4, 5).
) |
ENCLOSURE 1
~ Approved For Re,l'eaee 2003/05/23 : CIA-RDP83-00957R000100090003-6
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The OM® Bulletin specifically "freezes" ageucy procurement or 6rdering

- ~of furniture fram GSA or any other source, but provides that exceptions

may be granted by GSA. Currently authorized exceptions include the
legislative and Judicial Branches, or other Govermment activities not
subject to OMB direction such as the Postal Serv1ce, and the follw:.ng
a. Reun.s:Ltlons for the 1980 Census Pro;)ect ‘ R

b. Requlsn.tlons for items supplled by t‘ne Natlonal Industrles for the
' Blind and Severely Handicapped; : .

-  Items ordered directly by agencies from Federal Prison Industries“;.

d. Reqm.sa_tlms in support of national fire suppressa.on programs,

e Deflm_te quant.lty buys in support of prcperly va]_:.dated 1equ3.51t.10ns

... requirements should be submitted using normal exception data procedures .
. in FEDSTRIP/MILSTRIP publications, and may be forwarded by letter if

B A Bureau of Indlan Af‘a:rs Alaska - annual requ:.smlons,

g. . Those items in Federal Supply Class 7110 that are neither office
nor household furniture (safes, school and library furniture);

h. _State Departmen* export orders, ‘and, ..

i.. Export orders for other actlvz.tles w::.th Issue Prlorlty Oode Q’l
mqms1q0r15 received in GSA with a Julian date of (ZQ':S* or later will
be rejected to the submitter and any designated recipients of status,

. bearing supply status code "CQ." Bonafide exceptions for emergency
regular forms do not provide adequate space for narratlve justification.

' Aﬁ i -rt_:'* '*'pec‘ 'ﬂ‘ *"'1'= plan is the apnomtment of an agencx Propert;;

B Management Officer(s). The PMO must have the knowledge, stature, authorlty

and accountability required to effectively control the acquisition,

utilization and disposal of designated personal property items. A more
definitive explanation of the PMO is to evolve as the GSA Furniture

Management Reform Plan is implemented. It is recammended that PMO's be

- a full-time pos:.t_lon on the staff of the Assistant Secretary for Administration.
- For smaller agencies, the assignment can be the part~time respons:.blllty

of a sultable official.

~ Property Management Officers should be rspons;ble for: requiretents
determination, standardization and sinplification of specifications;
property accoun’ability; oversight of inventory and inventory levels;
utilization of property and ‘declarations of excess; rehabilitation and
maintenance; and, participation in the contracting function in terms of

specifications, testing and feedback on performance J.ncludmg life cycle
testing.

*February 27, 1980
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Initial agency appointments of PMO's made prior to OMB approval of the .
GSx Furniture Management Plan are listed in Enclcsure 6. We would
appreciate your review of the qualifications of the appointees for
conformance to the role of the PMO as outlined above. If an appointment
has not yet been made by your agency, please do so in accordance with
the above guidelines. Where more than one name is provided, perhaps for
each major agency bureau, we would also appreciate your des:.gnan.mg cne
name as the agen"y PMO.

The name of your Property Managerrent Offlcer(s) ' and inquiries and .
requests for assistance, should be addressed to Mr. Herbert W. McCarthy,
Deputy Commissioner for Requirements and Supply, Feceral Supply Service
(GS2) , telephone (703) 557-8644.

The various initiatives are underway ‘With your cooperation we will be
z2le to achieve meanmg"ul reform in Executive Branch furniture procurement

.- and management.

SLAND G.

~ Enclosures
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GSA FURNITURE MANAGEMENT REFCRM PLAN

' AN
REGION CONTACT POINT

Fred‘Forbes

2‘ Joe Hantman

3 "Robert L. Rogers
NCR Peter Boulay

4 Len Sheppard

5 Jim Czysz

6 ‘Tom Morton

7 | Reuben Morgan

8 - “John Vogt

9 Oliver Thurmon

-iO - ~'Lercvy Roberts

ENCLOSURE 2

?

——

—.

TITLE

Director, Supply Div., FSS
ARA, FSS

Director, Customer Relations
Staff, Ofc. of Personal Prop.

ARA, FSS
ARA, FSS

‘Staff Ass't. to the

Regional Administrator -

Suppiy Divisioﬁ
ARA, FSS
ARA, FSS
ARA, FSS

ARA, FSS

Approved For Release 2003/05/23 : CIA-RDP83-00957R000100090003-6
OVERALL REGIONAL CONTACT POINTS FOR TRE

TELE. NC.

223-3186
264-3590

597-1249

472-1701
242-5114

. 353-5395

926-7318

334-2516

- 234-3921

556-5743

 396-5291

’ —--»-»»-—-.»—-w»—»-»-»-i;—-w--Approved For Release 2003/05/23 : CIA-RDP83-00957R000100090003-6
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The following procedures apply to the attached validation listing:

-

1. All requisitions -on the listing must be reviewed, validated or cancelled.
2. Confirmed valid requisitions must be annotated "valid" on the listing.
3. Requisitions requiring.cancellation must be annotated "cancel”.

NOTE: AGENCIES MUST PROCESS REQUISITION CANCELIATIONS THROUGH

. NORMAL ORDER PROCESSING CHANNELS USING DOCUMENT IDENTIFIER
AC .
4, The annotated validation listing must be certified by the Property
Management Officer (PMO) or a senior official of the respective -
agenc stating that the requested item(s) are not available fram
" excess or surplus property within the agency or from other agencies
and that procurement action is in full compliance with FPMR Sectlons :
101—-25 104, 101-26.101 and 101—43 3.

5. Listings are to be returned to the National Furniture Center, FSS
not later than May 15, 1980

Due to the $§ volume of requ151t10ns involved in thlS pro:)ect, a small
percentage of the listed requisitions may have been previously validated.
Supply action for these requisitions will be taken according to the
results of this validation effort.

Your coopelatlon in expeditiously completing this review is appreciated.

. Any questions regarding this effort can be directed to Marlene Stillahn,
' Natlonal Furnlture Center at (703) 557-8457. :

" Enclosure 3
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CT DOTRARETRENT OF ACEICULTURE
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Wasnington, D.C. 20250 .
\ ) Tl
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NOTICE O&F-AS-13 -
AS, Deputy Director -
April 11, 1980

'V'MORATORIUM ON FURNITURE PURCHASES
T0: . Departmental Procurement and Property Officers

1. PURPOSE: The total moratorium on the procurement of all office and
. household furniture in the following Federal Supply Classes by any '
~activity of the Department of Agriculture from any source is continued:

6230 7105 - 710 - 7125 7195 7220 . 7230

2. BACKGROUND: The procurement and management of furniture by the
" Federal Government is under continuing scrutiny by the Inspectors General
. of each Federal Department and a Congressional subcommittee. New furniture
~-procurements have been made in large quantities despite the fact that
similar items are available from storage or excess or that items in use
_could be reassigned, repaired or rehabilitated to satisfy the requirements.

A= » ypasult . +h2 Goneral Services Administration (GSA) established a . .. .. =

i cwuiiu. Gn il Federel Supply Classes (FSC) on October 11, 1979. .
- Subsequently an Office of Management and Budget (OMB) moratorium superseded -
the GSA moratorium on February 27, 1980, and covered all FSC 71 items.

The Office of Inspector General investigation in the Department of
Agriculture revealed that agencies of the Department have continued to

buy furniture despite the GSA and OMB moratoriums. . This notice establishes
a total moratorium on the procurement of items in the Federal Supply
Classes listed above by any activity of the Department of Agriculture

- from any source--no purchase of items in these classes are authorized
and any current, but unfilled orders for items in these classes are to
be cancelled immediately. Rental of property in these FSC's is included
in this moratorium. ' , '

DISTRIBUTION: Action: USDA offices having procurement and property
management responsibility (Mailing List 98001)

ENCLOSURE 4
Offize of Operations ent Finnnce is‘nsn Equa!l Opgoctunity Employer.
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o R T

k. Orders already issued, but not yet filled.

i. The Department has instructed GSA and Federal Prisons

: Industries (FPI) to cancel all unfilled furniture orders
they now have on hand from any USDA activity. This will
result in all FEDSTRIP orders and FPI orders for new
furniture being cancelled. Ordering units must ensure
termination of these orders and relief from obligation of
funds by entering cancellation notices for orders
affected by this action.

ii.  Any other orders you have outstanding for items in the
- Federal Supply Classes in 1. above shall be immediately
terminated. This includes any orders placed with Federal
Supply Schedule contractors or open market purchases of o
item:s in the above classes, regardless of dollar amount.

iii. Cancelled FEDSTRIP and FPI orders that may qualify as
emergency requests will have to be resubmitted using
the procedures outlined in B. below. Orders already
approved by the Assistant Secretary for Administration
as emergencies should be resubmitted to GSA attaching
the justification and the approval signed by the
Assistant Secretary for Adm1n1strat1on. , o

iv. Through agency channels, ‘and in letter format, not1fy '
- the Office of Operations and Finance (Deputy Director,
~ Administrative Services), of the number of FEDSTRIP and
purchase orders cancelled and the amount of funds 1nvo]ved.
Th1s report is due by May 15, 1980 : ,

B, Current or future emergency requirements.

T During the moratorium, furniture may be acqu1red on1y if
: L.the rol]owmng three condxtxons are met: :

a. An emergency exists; and

b. The requirement cannot be filled from excess or by
rehabilitation, repair or reassignment; and

- €. The emergency request is approved by the Ass1stant
- .- . Secretary for Administration.

Requests for waivers must be based on an emergency requirement
for furniture. An emergency is a situation that poses &
danger to the safety or health of a person, a natural
"disaster such as fire or flood, or circumstances that
significantly impact the ability of an agency to accomplish
its mission.

April 11, 1980 , , A Page 2
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ii.  Requests for wzivers shall include a statement explaining
the nature of the emergency and describe efforts made to -
locate the needed items through excess, rehabilitation or
reassignment of items presently in use, including contacts
within USDA, GSA, and other Federal Departments. Waiver
requests must specifically identify the quantity and nature
of the items proposed to be acquired. '

jii. Requests for waivers shall be routed through normal agency
_ channels. . Agency Headguarters shall forward appropriate
requests, signed by the Administrator or Deputy Administrator
for Management, and addressed to the Assistant Secretary for
Administration, through:

Chief; Personal Property Management Division
0ffice of Operations and Finance
~ Room 1532 - South Building o

~iv. Office of Operations and Finance will review the requests
for waivers and, if deemed complete and justified, will
refer those requests to the Assistant Secretary for
Administration with a recommendation for approval. Reguests
~ that the Office of Operations and Finance do not recommend
" for approval will be returned to the submitting official.

v. - When a waiver is granted and the source of subﬁ]y,is GSA
-~ . (FEDSTRIP only), follow these procedures: . = '

a. Place the order directly with GSA using an SF-344,
Multiuse Standard Requisition/Issue System Document,
. " and attach a copy of the request, including your
ceieemeneo o justification and the approval signed by the Assistant
"~ Secretary for Administration. '

b. Prepare an AD-633, Multiuse Standard Requisitioning/Issue . ... . _
_ System Document, and submit it to the National Finance .. _ _-....%

Center. Make certain that "GSA" is entered in Block 1
to indicate that the order has been placed directly with
GSA (Voucher and Invoice Payments Manual, Title II,
Chapter 4, Section 1, FEDSTRIP, page 24).

4. EFFECTIVE DATE: The date of this notice.

. 5. EXPIRATION DATE: This notice remains in effect until Specifica11y
superseded. ‘ o o :

" 6. DISPOSITION: Retain this notice until rescinded.

April 11, 1980 . : Page 3 .
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7. IKQUIRICS: Direct all inguiries through your agency headquarters
procurement or property officer, as appropriate. Unresolved questions
relating to property management may be directed to Walter Fox, Personal
Property Management Division, (202) 447-4321 (FTS: 447-4321); relating

- to procurenent management may be directed to Don Manns, Procurement
D1v1s1on, (202) 447-7527 (FTS: 447-7527).

o~ « ( «ij

AN K. CROWTHER
Director

April 11, 1980 ‘Page 4
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